HOC VIEN NONG NGHIEP VIET NAM
BAN PAM BAO CHAT LUQNG VA PHAP CHE

HUONG DAN SU DUNG
HE THONG PHAN MEM QUAN LY MINH CHUNG VACSDL
(Péi twong sir dung: Cdn bj qudn 1y minh chitng)

I. Truy cdp vao hé thong:

Dé truy cip vao thé thong, thiy/cé go tim kiém trén Web Search Engine: glmc.vnua.edu.vn
(1) => Click lick vao trang c6 chtra link “http://qlmc.vnua.edu.vn/” (2)

Google gmovnua.eduvn (1) x m L@ a

@ @

im kiém an toan -

Video Tin tlrc Hinh anh Maps Sach Mua sdm Chuyén bay Tai chinh

Khoding 282 két qua (0,27 giéy)

Mea: ChT hign két qua tim kiém bang tiéng Anh . Tim hidu thém vé viéc loc theo ngdn ngr

i dif ligu - Trung tm Dam bio chét luang -

IL. Ping nhip vao hé thong:
Buée 1: Pién thong tin dang nhap
Tén dang nhap = Email (b6 dudi “@vnua.edu.vn”)
Mat khau ding nhap = Tén email (bo dudi “@vnua.edu.vn”) viét hoa chit cai dau + “@123”
Vi du: Email: nhh1(@vnua.edu.vn
= Tén dang nhap = nhhl
= Mat khau ding nhap = Nhh1@123
Budc 2: Click “Dang nhap”

Tén aing nhip

1. Dién'tén dang nhap
il I I [ | I il Mét khéu Quén mat khau?
n 2. Dién mat khau
, \ - Ghi nhé dang nhap
» AN

| // 1 x ' 3. Click vao déng nhép
' 8 . [ - A


http://qlmc.vnua.edu.vn/

- Man hinh khi dang nhap thanh cong:

@ vNnua ® Bl Ticng viet lequan ct}
o

(@ Trangchd

@ Minhching >

Minh ching

@ Dacéfie Chua co file

(O Baocaotydanh gia »

Cong nghé ki thust &t Chin nudi-Tha y Ngén ngd ank

- Man hinh khi dang nhap khong thanh cong:

0= =7 Tén dang nhap hodc mat khiu khong
daung.

Tén dang nhip

lllllllll dhchung

Mét khiu Quén mét khiu?
g - .
La \, - l * Ghi nhé dang nhap
'y o
. l - R

1. Thong tin tai khodn ngwoi dung:

a

Sau khi nguoi ding dang nhap thanh cong vao hé théng, dé xem thong tin chi tiét tai
khoan nguoi dung, thao tac nhu sau:

- Click vao tai khoan ngudi dung goc trén bén phai man hinh

- Click “Théng tin” dé xem thong tin chi tiét tai khoan

=> Hién thi thong tin nhu hinh bén dudi:

A Tiéng viét  ntthu.kt ' .)

Cai dét tai khoan Trangchu > caidattaikhoan

() Pang xuat

& Chun = "
NTTHU.KT 2. Xem va thay d6i théng tin chi tiét tai khoan ngudi ding

@ Thay déi mat khdu

Tén dang nhap * Email *
ntthu.kt ntthukt@vnua.eduvn
Vai trd* Donvi
Trung tam dam béo chat lugng -

uin Ty G2 28 a0 e

Hotén* S6 dién thoai

Nguyén Thi Thu

. Ci
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2. Ngwoi ding muén thay déi mdt khdu:

Céch 1: St dung chiic ning “Quén mat khau”

Buée 1: Ngudi dung click vao “Quén mat khau” => Hién thi man hinh Quén mat khau

Buée 2: Ngudi dung dién email dung dé cp tai khoan trén Hé théng => Hudng din thay dbi
mat khau s& duoc gui vé email

Bude 3: Ngudi dung sir dung mat khau méi dé ding nhéap vao hé thong

@® VNUA

@ Quén matkhiu? @

1°'Bigr eiall 'ding dé cap tai khoan clia ban

< Quay lai dang nhap

2. Click "GUi ngay”

A A

Man hinh quén mdt khau
Cach 2: Sir dung chtrc ning “Thay d6i mat khau”
Bude 1: Click vao tai khoan ngudi dung goc trén bén phai man hinh
Bude 2: Click “Théng tin” dé xem thong tin chi tiét tai khoan
Bude 3: Click “Thay déi mat khiu” => Hién thi giao dién dé thay dbi mat khau
Burée 4: Nhap mat khau cii va mat khau moi
Buée 5: Click “Luwu” dé thay doi mat khau

® vnua ® - sdmin (@)

&
@

Cai dat tai khoan

Man hinh thay déi mdt khdu
Cich 3: St dung chirc nang “Pit lai mat khiu”
Bude 1: Ngudi dung yéu cau Quan tri hé thong reset lai mat khau
Bude 2: Mat khau méi s& dugc giri vé email => Nguoi dung kiém tra email (Email ding dé
cap tai khodn)
Bude 3: Ngudi dung sir dung mat khau méi dé dang nhap vao hé thong



I11. Quén ly minh chirng

- Tai phdn hé Quan Iy minh chitng, ngwoi ding cé thé thue hién cdc thao tdc: Tim
kiém/Thém/Cdp nhdt/Xod/Xem/Sao chép/Di chuyén/Tdi minh chirng

- Nguwoi dimg chi thao tac “thém/sira/xod/xem/sao chép/di chuyén/tdi vé” doi véi cdc
minh chitng thudc tiéu chudn/tiéu chi dwege phan quyén quan Iy. Cac minh chirng thudc tiéu
chudn/tiéu chi khéc chi dwoc quyén xem va quyén sao chép

- Khi lvu minh chung dang folder: folder do chi dwoc cac minh chung dang file, khong
dé folder long trong folder

VD:
> H1.01.03.02-Bien ban Hoi nghi CBVC; Ke hoach doi thoai, tuan sinh hoat cong dan > v 0
Name Date modified Type Size

@ 1447-2020-KH t6 chirc tudn sinh hoat céng dan - sinh vinh ndm hoc 2020-2021.PDF
E‘] 2020-CDHV- Bién ban Héi nghi can bo céng chirc ndm 2020.pdf

[:f] 2021-1193_01_KH to chuc tuan sinh hoat cong dan sinh vien 2021_2022.PDF

[§| 2021-CDHV- Bién ban Héi nghi can bo céng chirc nam 2021.pdf

%] 2022-CPHV-Bién ban Héi nghi can bé céng chic nam 2022.pdf

Foxit PDF Editor D...
Foxit PDF Editor D...
Foxit PDF Editor D...
Foxit PDF Editor D...
Foxit PDF Editor D...

WinRAR ZIP archive
WinRAR ZIP archive

WinRAR ZIP archive

8 B0 cdo két qua tusn sinh hoat HSSV.zip
#3 Chuong triinh déi thoai, tudn sinh hoc HSSV.zip
&% 16 roi quang ba HV, hinh anh nci dat Tam nhin, si mang, gia tri cét 16i.zip

\/ Tét ca cac minh ching trong mét ma minh chirng déu dé & dang file
Doi vé&i nhirtng minh chirng dang folder => Nén lai dang file *.zip

H01.01.01.08-Cac tai lieu phat cho sinh vien, cac to gioi thieu HV >
) Name - Date Type Size Tags
> Toi roi gioi thieu Ho...  26-Sep-23 1:34 PM File folder
Toi roi gioi thieu Ho...  26-Sep-23 1:34 PM File folder
¥ Toi roi gioi thieu Ho...  26-Sep-23 1:34 PM File folder
» Toi roi gioi thieu Ho...  26-Sep-23 1:34 PM File folder
* (%] Chuong trinh hoc b...  24-Nov-22 4:12 AM PNG File 2,993K8B
Pano tuyen sinh_H...  24-Nov-22 4:12 AM JPG File 417KB
[&] To roi quang ba HV ... 24-Nov-22 4:12 AM Foxit PDF Editor D... 1,625 KB
TO ROI TRUONG TRI... 24-Nov-22 4:12 AM PNG File 2,459 KB

Khéng dwoc dé minh chirng dang folder I6ng trong folder
=> hé thong phan mém sé khong nhan dang va dwa file minh clrnglén dwoc

- Noi luu tri file/foder minh chitng: dwong dan file + tén file khong dwoc quad 255 ky tu
- Cach dat tén file/ foder: Ma minh chirng — Tén minh chirng.
VD: H1.01.01.05-Quyet dinh phe duyet du an WB
Cac budc thue hién quan ly minh chirng nhw sau:
- Bang nhép vao hé théng
- Tir Menu — chon Minh chirng (1) — chon Minh chitng (2) — Hién thi man hinh
Quan ly minh ching:



@ vNuA © Il Tiéng Viet nhh2 @
g Minhchang (1) Danh sach minh chling  Tangchi > Minhchang > Quan

O Minh ching

MA MINH CHUNG

STT THAO TAC TEN MINH CHUNG

CHUONG TRINH

Man hinh giao dién quan Iy minh chung
1. Tim kiém minh chimg: C6 2 cach

Céch 1: Tim kiém minh chimg theo tiéu chuan/tiéu chi
(1) Pién tén chuong trinh dénh gia
(2) Chon Tb chirc — Cap danh gia
(3) Chon Tiéu chuan
(4) Chon Tiéu chi
Cach 2: Tim kiém minh chimg theo ma/tén/ndi dung trong file minh chimng (5)
Danh sach minh chiing

Trang chd > Minh chidng > Quan ly minh ching

Chudng trinh

I p danh gi
(1) v (2) v
Tiéu chuan & i
() & ) =
Nhap ma minh ching minh chin Nhaf dung t&p minh ching
5 Q & Q
Cach 3: Tim kiém ndi dung tép minh ching (6)
Danh Séch m|r‘|h Chl:rng Trang chd > Minh chdng > Quan ly minh ching
Chudng trinh u ap ddnh gid
(1 v 2) v
Tigu chuan &u chi
3 v a) .
Nhdp ma minh ching minh chdn Nhag dung tép minh chdng
5 Q (&) Q

2. Thém méi minh chirng

Cich 1: Thém minh chimg thii cong dién bang tay




b

Bude 1: Click button “Thém méi” — Hién thi giao dién “Thém mé&i minh chimg”:

Thém mai minh ching ]

SEARCH

File tai lén

TEN FILE CHUC NANG

Giao dién man hinh thém mdi minh ching
Bude 2: Nhap thong tin minh chiing
- Hinh thtrc nhdp ma minh ching:
+ Chon chirong trinh va Té chirc - cdp danh gid => Hién thi cdy tiéu chudn, tiéu chi
da dwoc phan quyén quan Iy
+ Chon Tiéu chuan, tiéu chi
+ Click ‘Nhdp ma minh chung’
+ Nhdp md minh chitng (' md minh chimg sinh ra theo céng thirc: S6 hép.Ma tiéu
chudn.Ma tiéu chi. STT minh chitng; STT ¢ ddy sé tw sinh hodc cé thé t nhdp tay)
VD: Chon tiéu chuan 1, chon tiéu chi 1.2 va nhdp STT = 04 — Ma minh chung sé la: HI1.01.02.04
- Nhép cac thong tin lién quan dén minh chimg (S6 hiéu, ngdy thang, mé ta tom tit,...)
- Chon File/Folder minh chung.
Chu y:
+ Muon thém minh chirng dang Folder thi sé chon dén Folder va Ctrl + A dé
chon tat ca cdc file trong folder do;
+ File/Folder minh chirng dwoc luwu tén = Mda minh chung-Tén minh chirng
+ Mda minh chung phai trung voi ma minh chung viea khoi tao o buoc trén. Tén minh
chitng viét khong déau
Buoc 3: Click Luu — Thém mo1 minh chirng thanh cong
Buée 4: Click Nhap lai — Céc thong tin trong cac truong duge x6a dé nhap lai
Céch 2: Thém minh chtng thu cong bang phuong phap “Search web”
Luuy:
- Pé st dung dugc chirc ning nay can cai dit thém 02 extensions sau:



e Extensions cho phép tai file truc tiép vé hé thong:
https://dbcl.vnua.edu.vn/docs/extensions-them-minh-chung-bang-search-web/

¢ Extensions Ignore X-Frame headers: https://chrome.google.com/webstore/detail/ignore-x-
frame-headers/gleekbfjekiniecknbkamfimkohkpodhe

- Huéng dan cai Extensions: https:/dbcl.vnua.edu.vn/docs/huong-dan-cai-dat-extensions/

Buée 1: Click button “Thém méi” — Hién thi giao dién “Thém méi minh ching”:

Thém mai minh ching 3

M mirn chdrg®
[ Nh3p ma minh ching
e minh ching®

SEARCH
File tai lén S8 lusng file: 0
sTT TEN FILE CHUC NANG

Giao dién man hinh thém mdi minh ching
Bude 2: Nhap thong tin minh chirng
- Hinh thirc nh&@p ma minh ching:
+ Chon chirong trinh va Té chirc - cdp danh gid => Hién thi cdy tiéu chudn,
tiéu chida dwoc phan quyén quadn Iy
+ Chon Tiéu chuan, tiéu chi
+ Click ‘Nhap ma minh ching’
+ Nhdp md minh chitng ( ma minh chirng sinh ra theo céng thirc: S6
hép.Ma tiéuchuan.Ma tiéu chi.STT minh chiing; STT & day sé tw sinh hodc
c6 thé tie nhdp tay)
Vi du: Chon tiéu chudn 1, chon tiéu chi 1.2 va nhdap STT = 04 — mad minh
chung sé la:HI1.01.02.04
- Nhép cac thong tin lién quan dén minh ching (S6 hiéu, ngay thang, mo ta tom tat,...)
- Click nit SEARCH (1) nhu anh bén dudi:


https://dbcl.vnua.edu.vn/docs/extensions-them-minh-chung-bang-search-web/
https://chrome.google.com/webstore/detail/ignore-x-frame-headers/gleekbfjekiniecknbkamfmkohkpodhe
https://chrome.google.com/webstore/detail/ignore-x-frame-headers/gleekbfjekiniecknbkamfmkohkpodhe
https://dbcl.vnua.edu.vn/docs/huong-dan-cai-dat-extensions/

File*
Chon file Browse SEARCH (€8]
File tai lén S6 lugng file: 0
STT TEN FILE CHUC NANG

+ Bat ra form Google Search dé tim tai li¢u can tai
+ D¢ tai tai liu vé h¢ thong, click chudt phai chon “T4i file minh ching” (1)
Thém mdi minh ching
Hotline: (+84) 024 6261 8403 Tintdc Email | Lich céng tac Q

HOC VIEN NONG NGHIEP VIET NAM
TRUNG TAM DAM BAO CHAT LUGNG

VNUA  Giithiéuv  Tintdcv Kiémdinhv  Lién hé

Trang chu / Ké hoach

Ké hoach Théng bao

Théng bao mé hé théng online Iay y kién nguoi
hoc vé Hoc phan va HDGD clia gidng vién hoc ky |1
nam hoc 2022-2023 (06/07/2023)

S6 hiéu Tén van ban Ban hanh File

K& hoach tong thé vé hoat dong lay y kién cac bén lién quan

2067/KEERIV nam hoc 2022-2023

24/10/2022 &

M@ dudng lién két trong tab méi m nam 2023

Ké& hoach téng thé vé hoat dong Iy y ki€n cac bén lién quan 5 én két b3 (a s6
2044/KH-HVN sy 202]92022 g lay y ql 15/m/2021 4 M& dudng lién két bing clra s8 mai

ReEHOC & Mg dudng lién két bing ctfa s6 &n danh

K& hoach téng thé vé hoat déng Idy ¥ kién cac bén lién quan Luu lién k&t thanh... ghigp trong hoc
933/KH-HVN Sri B0 20182020 19/07/2019 d 3

e Sa0 chép dia chi lién ket )

Ké& hoach tong thé vé hoat dong Iy y ki€n cac bén lién quan Tai fi ( &i iap s4
1537/KH-HVN " = ; By i 18/09/2020 d @ Taifile minh chung 1) 6i nghiép sang

nam hoc 2020-2021 (]

Kiém tra HPT

(v evesy

R Thana han va viae tivdn diina 1an dAna

Bude 3: Click Luu — Thém méi minh chirng thanh cong

Bude 4: Click Nhap lai — Céc thong tin trong cac truong duge x6a dé nhap lai

Cach 3: Thém minh ching tu dong

Bude 1: Tir Menu => chon Minh chirng (1) => Chon Import minh chirng (2) => Hién thi man
thém minh ching ty dong:




@ vNuA ® KB Tiéng Vier lequan @
J

3 Trang chu

B Minhching (1)

Import minh chUng frang chd > Minhchdng ¥ Import minh chung

Minh ching Tén emidng trinh®

© Import minh ching
2)

Cay minh ching

. : Minh ching cho Tiéu chuan
mport cdy thu muc

*pt Bl 18 56 luang fle: ¢
Téng hop Minh chiing Chon tép tin File tai l&én o

File:

Danh sach minh ching chua dugc day file!

TEN FILE DUNG TIEN TRANG cHUC

Thém minh ching tv déng LUONG TRIEN THAL NANG

STT  TEN MINKH CHUNG MA MINM CHUNG LOAI VAN BAN 50|

Khéng cé di |

Giao dién man hinh thém mdoi tw dong minh chirng
Bude 2: Import cdy thu muc minh chiing (La bang chira ma va tén minh chung phan theo tiéu
chuan va tiéu chi)
Trong phan Import ciy thu muc:
(1) Chon Tén chuong trinh danh gia
(2) Chon To chirc — Cap danh gia
(3) Chon Tii danh sach minh chig day du (Danh sich nay sé cé di minh chimg ciia
11 tiéu chudn - 50 tiéu chi) hoic Tai danh sich minh chirng dwgc phan quyén (Danh
sdch nay chi chiva ma minh chitng minh hoa theo tiéu chudn, tiéu chi dwoc phan quyén)
va nhép cac ndi dung vao file mau ( file nay chira ma minh chirng phdi trimg véi ma té
chikc - cdp danh gid chon 6 trén, vi du t6 chirc-cdp danh gia: “AUN-QA- Chwong trinh
dao tao” co ma la Exh)
(4) Chon button “Chgn file/Browse”
(5) Click Button “T4i Ién”. Néu tai nham file click button “Xo4” (6) dé thuc hién lai
(6) Sau khi tai 1én thanh cong, danh sach minh chung s& hién thi trong phan “Danh sach
minh ching chwa dwoc dy file”
(7) Click “Tiép tuc” dé chuyén sang budc Tong hop minh chirng
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Import m|nh Chang frang chi 2 Minhchiing ¥ Import mink ching

Ten chidrg trirh® Té chide - Cie danh gia®

Q) 3 [ sem e s

Ko SE Minh ching cho Tiéu chuan
Téng hop Minh ching Chon tép tin (E)le tailén 56 lugng file: 1
Chon filz Browse TEN FILE DUNG NN TRANG CHUC NANG
LUONG TRIEN THAI

Thé&m minh ching ty ddng
& Tal danih sich minh
chiing dly &0 Danh
7 muc
Tl danvh sdch minh 2 —_—
moe, 4 Captured screenshot g
chung (5) — g

( 3) (Tleu

chi).xlsx

Danh sach minh ching chua dudc day file!

Xam 10 Adn ghiftrang
STT TEN MINH CHUNG MA MINH CHUNG LOAI VAN BAN s0 HIEY
Kntog co dulidu

(7)

(8) —

Giao dién man hinh Import cdy thu muc minh chung
Buée 3: Tong hop minh chirng (La budc tai cac file/folder minh chimg ¢ dudi may tinh da
dugc dat tén = Ma minh chirng. Tén minh ching; trong d6 ma minh ching phai trung véi ma
da tai 1én & budce 2)
Import minh chling  Trangchu » Minhching > Import minh ching

Tén chudng trinh* Té chuc - C8p dénh gis*

Cong nghé k¥ thuat 6 td x v Trung tam kiém dinh chat luong gido duc VNU-CEA-Chuong trin.. x v

Danh sach file minh ching da téng hg
Import cdy thu muc 9 g hop 2) ( Téng hgp minh chiing

(1)
3)
Téng hop Minh ching

..
(4)

Thém minh ching tu déng

COPYRIGHT © 2023 NEO JSC, All rights Reserved Be with you always O

Giao dién man hinh tong hop minh chimg
(1) Chon “Téng hgp minh chirng” => Hién thi man tong hop minh chimg
(2) Click button “Téng hop minh chirng” => Hién thi popup dé ti file/folder minh chting
1én Hé théng:
- Click “Browse” dé tai nhiéu file/folder minh chtng (1). Néu minh chimg 1a dang
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folder, click vao “Folder” hién thi mau xanh (2)
- Click “Tai Ién tit ca” (3) dé tai file/folder minh chimg 1én Hé thdng => T4t ca cac

file/folder tai 1én duoc hién thi trén danh sach minh chimg da tong hop

Téng hop Minh ching

Chon nhiéu file Folder
Chon file (1) Browse w (2)
Hang ddi Po dai hang ddi: 0
TEN DUNG TIEN TRANG
LUGNG po THAI

Tién d6 hang dgi:

&, Tai lén tat ca ‘ [ Xbatdtca ‘

(3)
Popup dé tdi file/folder minh chitng lén Hé thong
(3) Click “X04” ¢ man hinh tong hop minh chimg dé thao tac chon lai cic
file/folderminh chimg
(4) Click “Tiép tuc” dé chuyén sang budc tiép theo
Budc 4. Thém minh chirng tu dong
Chon “Thém minh chung tu dong” (1) => Click button “Thém minh ching tw dong” (2) =>
Hé thong tu dong so sanh minh chtngtai 1én & budc 3 voi cay thu muc da nhap 1én & bude 2
=>Thém minh chimg tw dong thanh cong s& hién thi danh sach minh chiing trén man hinh

|mp0|’t mlnh chl'Ing Trang chid > Minh ching > Import minh ching

Tén chudng trinh* Té chuc - Cap danh gia*

Coéng nghé ky thuat 6 té X v Trung tam kiém dinh chat ludng gido duc VNU-CEA-Chudng trin... x v
2
Danh sach minh chdng thém madi tu
Import cdy thu muc déng @ Thém minh chdng ty déng
Téng hop Minh ching STT TEN MINH CHUNG MA MINH CHUNG LOAI VAN BAN s6 HIEU

u Thém minh ching tu déng
(1) < Quay lai

Giao dién man hinh thém minh chung tw dong
Dé kiém tra lai cac minh ching da nhép 1én thanh cong dd vao dung tiéu chuén, tiéu chi
va hién thi diing m3, tén chua? Ngudi dung co thé sir dung chirc ning quan Iy minh chimg hoic
cdy minh chimg dé kiém tra lai (Huéng dan cu thé & muc 4. Xem thong tin chi tiét minh ching).



12

3. Cap nhit minh ching
- Trong phéan quan 1y minh chtng (1), Tim minh chimg (2) can cip nhat thong tin

. VNUA @ K3 Tiéng viet admin .
@ Trangchu L O o
{5} Quan trihéthéng > ! STT | THAO TAC TEN MINH CHUNG < MA MINH CHUNG < CHUONG TRINF
y
@ Minh ching v 1 1 @ & &+  Quyét nghicdng bé tdm nhin sd mang, gia tri cat 16 H1.0101.01 Chuong trinh t
O Capdanh gia ] 2 ) %0 ®+  QuychéTChoat ddng clia HDHV. H2.02.04.02 Chuong trinh te
O [[8ehide 3 L Bo@+ Céc quyét dinh bd nhiém chic danh quan Iy H2.02.03.06 Chuong trinh te
© Chuong trinh danh ... o
4 0D+ Céc Quy dinh sta d8i bé sung cla Hoc vién H202.04.07 Chuong trinh te
O Tiéu chudn
5 @ 0 ©+  Cacquyétdinh thanh Iap, thay d8i bé sung thanh vién cia1  H20203.08 Chuong trinh t
O Tiéu chi (1) {
j 6 L ® 0@+  K&hoach hang nam cla hoc vién H202.03.04 Chuong trinh t
o Trinh hudng dan tai... "] 7 i [CRAs RS Bién ban HN CBVC hang nam H2.0203.05 Chuong trinh t
s i
O Cay minh ching ‘ 8 0B+ Quyét dinh thanh lap HDHV H2.02.04.01 Chuong trinh
o Phanquyéntiéuch. |
K 0@+ Céc chudng trinh, QD cuf di hoc tap bdi dudng, QD mdcac | H20204.04 Chuong trinh te

4l Béo cdo tu danh aid v

- Hién thi man hinh cap nhat thong tin minh chimg
- Nguoi ding tién hanh cap nhét cac thong tin can chinh sira
- Click “Lwu” dé luu lai cac thong tin vira cdp nhét

Cap nhat minh chiing

Ma minh ching®

H1.01.01.01
Tén minh ching®

Quyét nghi cong b6 tdm nhin s mang, gia tri cot |6
Tén minh ching (Tiéng anh)

Té&n minh chung (Tiéng anh)

Loai vén ban 56 hiéu

Loal van ban S6 hiéu

Nagdy ban hanh Nguai ky

mm/dd/yyyy Nguai ky

Linh vuc Bon vi phat hanh

Linh viic Chon don vi
Mo th

Mo td

M6 ta (Tiéng anh)

MO ta (Tiéng anh)

Ghicha Ghi chd (Tiéng anh)

Ghicha Ghi chd (Tiéng anh)

File dinh kém*®
@H1.01.01.01/1-T8m nhin sd mang 2015 pdf

o

4. X6a minh chirng
4.1 Xoa 1 minh chung

- Trong phan quan Iy minh chimg, Tim minh chimg can xoa
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@ vNuA ® Kl Tiéng vier  admin Q
@ Trang chu
@ Quantrihéthéng > STT THAO TAC TEN MINH CHUNG $ MA MINH CHUNG S CHUONG TRINH >
O Minhching o 1 Glﬂra 3 Quyét nghi céng bd tdm nhin st mang, gia tri cét 16i H1.01.01.01 Chudng trinh test impor.
© Céapdanhgia 2 800G+ Quy ché TC hoat déng clia HDHV. H2.02.04.02 Chuong trinh test impor.
O Téchuc 3 B0Q+ Cac quyét dinh bd nhiém chuc danh quan ly H202.03.06 Chuong trinh test impor.
Bl ‘ehuddgitinh 4 B0OD+ Céc Quy dinh sua ddi bé sung cia Hoc vién H2.02.04.07 Chuong trinh test impor.
O Tiéu chuan
5 00+ Céc quyét dinh thanh lap, thay d6i bd sung thanh vién cial  H2020308 Chuong trinh test impor.
O Tiéuchi
6 [CR A3 K& hoach hang nam cuta hoc vién H202.03.04 Chuong trinh test impor.
o Import minh ching 7 BOo@+ Bién ban HN CBVC hang nam H2.02.03.05 Chuong trinh test impor.
O Cay minh ching 8 0@+ Quyét dinh thanh lap HDHV H2.02.04.01 Chuong trinh test impor.
Phan quyén tiéu ch... 9 ® 0 ®+  Céacchudng trinh, QD clf di hoc tap béi dudng, QD md cic | H202.04.04 Chuong trinh test impor.
#1 Baocdotddanh gid v §
10 00+ Bdo cdo hang nam, dinh ky cho B4 GD, B6 NN vé hé théng«  H20204.08 Chuang trinh test impor.

O Chuyén gia danh gia

- Click icon “X6a”— Hién thi popup x6a minh chimg

Ban c¢6 chac chan muén
x6a minh ching?

Popup Xoa minh chirng
- Click button “Pdng y” — X6a minh chimg thanh cong

4.2 Xba nhiéu minh chirng ciing lic

Dé x6a nhidu minh ching cung luc, thue hién tim kiém minh chtng cin x6a twong tu
cach 1, sau dé tich chon vao cac minh chimg can x6a (1) va click vao button “Xo6a” (2)

e By Joriers @ & mhemma

STT THAO TAC TEN MINH CHUNG v MA MINH CHUNG v CHUONG TRit
1 [CRsfGES Quyét dinh thanh lap nhém nghién cu manh, tinh hoa, xui  H1.01.01.02 Céng nghé kj
2 () oo+ Bang théng ké dién tich san xay dung HV, Giang dusng - C¢  H1.01.01.03 céng nghé ki
3 FOoo4 Quyét dinh céng bé tdm nhin s mang, gia tri c6t 16i H1.01.01.01 Céng nghé kj
4 oo+ Bang théng ké céc phong thi nghiém nghién cliu chuyénsi  H1.01.01.04 céng nghé ki
5 oo+ Nghi quyét dang uy H3.03.02.04 Céng nghé ki
6 [ERu RG> Bién ban cua HGi déng Hoc vién vé chién ludc H3.03.02.03 Cong nghé kj

7 Zomn+ Quv hoach téng thé naanh néna nghiép dén ndm 2020 vat  H.0L01.06 Céng nghe ky
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5. Xem théng tin chi tiét minh chirng
Ciach 1: Xem théng tin minh ching trong phin quén Iy minh ching
- Trong phan quan Iy minh chtng, Tim minh chimg can xem thong tin

Click vao Tén minh chimg ctia minh chimg mudn xem — Hién thi popup thong tin chi tiét

& Quintihéthéng > sTT THAO TAC TEN MINH CHUNG MA MINH CHUNG CHUONG TRINH
O Minh ching 3 1 @0 [ Quyét nghi cong b6 tém nhin su mang, gia tri cst 16i 010101 g i it e
Cap dénh gié 2 ®0 Quy ché TC hoat déng clia HDHV. H202.04.02 R R s
Té chuc 3 %0 Céc quyét dinh bé nhiém chidc danh quan Iy H2020306 Chuang trinh test impor
Chuo t h 0 22 bk . a e =
Haxe 4 %0 Céc Quy dinh sta ddi bé sung cla Hoc vién 2020407 i WA test ket
Tiéu chusn
s %0 Céc quyét dinh thanh I3p, thay déi bd sung thanh vién clia1  H2020308 hudng trinh test impor.
Tiéu chi
6 @0 K& hoach hang ndm cuia hoc vién 2020304 Chudng trinh test impor
> Minh ching
import minh chdng 7 @ Bién ban HN CBVC hang nam H20203 uong
Cay minh chung 8 0 Quyét dinh thanh lap HDHV Chuong trinh test impor
Phan quyén tiéu ch E ®0 Céc chudng trinh, QD cif di hoc tap béi dudng, QD mdcac | 12020404 Chuding trinh test impor

! Béo cdo ty danh gia v

10 Z0 Bdo cdo hang nam, dinh ky cho B4 GD, B NN vé hé théng «

Chuyén gia danh gi4

- Click vao icon tai ve de tai vé file minh chung

@® wwua ® & Tiéng Vit vauan @

@ Trangchl
& Quantrihethéng > Danh sach minh ching  Tangehy > Minhchung » Quén iy mich chang
@ Minhching v e

O Cépdanhgia

- a0 : @ Them mai & Tal xubng
4/ ] ‘ B st

) Import minh chdng 1 T4 chie Ganh gia (test) Chuyén muc danh

Phan quyén tiéu ch.

#} Béocaotydanhgia v

“ 0%+ Quyét dinh thanh lap
e s ®0®+  Bing théng ké dién ti
gia »
6 BO0B+ Quyétdinhconabsti  COOLOLD huiting trinh Kiém dint

Giao dién man hinh xem thong tin minh chung
Cich 2: Xem thong tin minh ching trong phan Ciy minh chitng
- Tu Menu — chon Minh chirng — chon Cay minh chirng
- Chon Chuwong trinh => hién thi cay minh chirng bao gém tiéu chun, tiéu chi, minh
ching va file/folder minh chirng:

- Nguoi ding click vao file/folder minh chimg dé md xem ndi dung

@ vNua ®
" ' &

@

& Cay minh ching

=]

1 D6ng thit ch

Giao dién man hinh cay minh chirng
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6. Sao chép minh chimg cho tiéu chuan, tiéu chi khac
Buée 1: Trong phan quan 1y minh chimg, Tim minh chimg can sao chép

. VNUA @ B3 Tiéng viet admin ‘
@ Trangchu
@ Quantrihéthéng > STT THAO TAC (2)  TEN MINH CHUNG < MA MINH CHUNG ° CHUONG TRINH
@ Minh ching « 1 “ n@ Quy#&t nghi céng bd tdm nhin s mang, gia tri cét 161 H1.01.01.01 Chuong trinh test impol
O Capdanh gia 2 20 ®©-+ Quy ché TC hoat déng ctia HDHV. H2.02.04.02 Chuodng trinh test impol
O Téchic 3 % 0@+  Cacquyét dinh bd nhiém chic danh quan ly H202.03.06 Chuang trinh test impo
o! ‘ehudhganink 4 B0o+ Céc Quy dinh sta ddi bé sung cla Hoc vién H2.02.04.07 Chuong trinh test impol
O Tiéu chudn
5 0%+ Céc quyét dinh thanh lap, thay ddi b sung thanh vién cia1  H2020308 Chuong trinh test impol
O  Tiéu chi
6 0@+ K& hoach hang nam cua hoc vién H2.02.03.04 Chuong trinh test impol
O Import minh ching k4 BO®+ Bién ban HN CBVC hang nam H2.02.03.05 Chuong trinh test impo|
O Cay minh ching 8 0@+ Quyét dinh thanh lap HDHV H2.02.04.01 Chuong trinh test impol
© Phénquyén tiduch.. 9 0@+ Céc chuong trinh, QD cU di hoc tap bdi dudng, QP mdcacl  H20204.04 Chuong trinh test impol
411 Béocdo ty danh gid v o
10 00+ Béo cdo hang nam, dinh ky cho B4 GD, B NN vé hé théng ¢« H202.04.08 Chudng trinh test impol
O Chuyén gia danh gia 1
O Bao cao tu danh gis > SFebin gl o< ° 2 3 45 >
. -

Bude 2: Tai cot thao tac, click vao icon sao chép (2) => man hinh hién thi popup sao chép
minh ching
Buoce 3: Thyce hién sao chép minh chung:

- Chon chuong trinh va chon Té chirc - cdp danh gia

- Chon tiéu chuan/ tiéu chi va nhap ma minh ching

- Click Luu => Sao chép minh chimg thanh cong

Sao chép minh ching

Chuong trinh * Té chuc - Cép danh gid *

{test] Chuong trinh danh gia chit Iugng néng nghiép " {test) T6 chiic danh gia gido duc-(test) Chuyén muc danh gia chat Iudng ndng nghiép = v

Tidu chudn | - Nhip lai ‘
Tiéu chudn 2
0 Tiéu chusn 3
Tiéu chudn &
Tiéu chudn 5

Tiéu chusn 6
D Tiéuchudn?

Giao dién man hinh sao chép minh chirng
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7. Di chuyén minh chirng cho tiéu chuin, tiéu chi khac
Buée 1: Trong phan quan 1y minh chimg, Tim minh chimg can di chuyén dén tiéu chuan,tiéu
chi khéc

<§} Quan tri hé théng  » sTT THAO TAC TEN MINH CHUNG MA MINH CHUNG CHUGONG TRINH
Q Minh chiing - 1 [Clunj D Quyét nghi céng bé tdm nhin s mang, gia tri cat 16i H1.01.01.01 Chudng trinh test impor
o Cdpdanh gi4 2 [Cn ! Quy ché TC hoat déng clia HBHV. H2.02.04.02 Chudng trinh test impor
O Téchic 3 ®0 Céc quyét dinh bd nhiém chic danh quan ly H2.02.03.06 Chudng trinh test impor
O Chudng trinh 4 [Cln] Céc Quy dinh stia di bé sung clia Hoe vién H2.02.04.07 Chugng trinh test impor
© Tiéu chuan
5 ®o Cac quyét dinh thanh Iap, thay déi bé sung thanh vién ciia1  H202.0308 Chugng trinh test impor
G Tiéuchi
L Z0 K& hoach hang nam cua hoc vién H202.0304 Chuang trinh test impor
Minh ching
O Import minh ching 7 [Ca e Bién ban HN CBVC hang ndm H2.02.03.05 Chudng trinh test impor
© Cay minh ching 8 il Quyét dinh thanh l&p HBHYV H2.02.04.01 Chudng trinh test impor
Phan quyén tiéu ch.. B %0 Céc chudng trinh, QD cif di hoc tip béi dudng, @D md céc | H202.04.04 Chudng trinh test impor
1 Béocdotu danh gia ~ i X N N "
10 #0 Béo cdo hang ndm, dinh ky cho B& GD, B& NN vé hé thng« H202.04.08 Chuong trinh test impar

Bude 2: Tai cot thao tac, click vao icon “Di chuyén” => Man hinh hién thi popup di chuyén
minh ching
Buée 3: Thyc hién di chuyén minh chimg:

- Chon chuong trinh va chon Té chirc - cip danh gia

- Chon tiéu chuén/ tiéu chi va nhdp ma minh chiing

- Click Luu => Di chuyén minh ching sang chuong trinh, t6 chtrc - cap danh gia khac

@® vNuA ® B rieng v mvaven (@)

® Trangcho
& Quantrihéthéng > Danh sach minh chiing  Tangchi > Minhching > Quan iy minh ching

. x
@ O chuyén minh ching

d m @ Nhép ma minh ching

L

o

o

#) wvaocaotumannga v

- 206+ Quyét dinh thanh lap Chuong trinh Kiém dinh.
O Chuyén gia danh gia

s @+ a 6ng ké dié GDOLOV010% Chuoang trinh kiém dinh
O Baocaotydanhgid> Z0%+ Bang thong ké dién ti 0 Jong trinh kidm din
A CAeA AN AL . 6 MG Quvétdinhcdnabdu  COOLOLOLO Chuona trinh Kiém dinh.

Giao dién man hinh Di chuyén minh chiing
8. Tai nhiéu file minh chirng xudng cung lic
Bude 1: Trong phan quan Iy minh chimg (1), tich chon cac minh chimg can tai xudng (2)

B Minh chdng v
O Téchuc
sTT THAO TAC TEN MINH CHUNG MA MINH CHUNG CHUGNG TRINH
O Chudng trinh
1 BOT Quyét nghi cdng bé tdm nhin s mang, gia tri cat 16i H1.01.01.01 Chudng trinh test impor.
Tiéu chudn @
2 Z0© Quy ché TC hoat déng ciia HDHV. H2.02.04.02 Chuong trinh test impor
O Tiéuchi (1)
3 g0 Céc quyét dinh bé nhiém chdc danh quan ly H2.02.03.06 Chuong trinh test impor
Import minh chdng 4 [Cfe] Céc Quy dinh sua d8i bd sung clia Hoc vién H202.04.07 Chuong trinh test impor
O Cay minh chidng s BO0D Céc quyét dinh thanh Iap, thay d8i bé sung thanh vién cliai  H202.0308 Chuong trinh test impor.
Phan quyén tiéu ch. € %00 K& hoach hang nam cua hoc vién H2.02.03.04 Chuong trinh test impor

Béo cdo ty danh gia v

(7]
Tir

7 %0 Bién ban HN CBVC hang nam H2.02.03.05 Chuong trinh test impor



17

Buée 2: Chon nhiéu minh chimg cing lc, rdi click button “Tai xudng” (3) => tai xudng thanh cong
nhiéu file minh chtng cing luc. Cac minh chimg duoc tai xudng s& nén thanh mot file .zip

9. Tai danh muc minh chung theo chwong trinh danh gia
Buoc 1: Vao menu Cay minh ching (1)
Bude 2: Chon chuong trinh (2) va cip danh gia (3) can tai danh muc minh ching
Buge 3: Click button “Tai xudng” (4) dé tai vé file excel danh myc minh ching theo chuong
trinh danh gia

@ vNuA @ B8 rng vier datien ®

L
@ Trang chd
Q Minh chiing . Cay mlnh Chung Trang chd > Minhching > Cay minh chung

© Cay minh ching R "y - I
. : . . (3)
Céng nghé ky thuat &t

(2) v Trung tam kiém dinh chat luong gido duc VNU-CEA-Chug... x v

(O Baocaotudanhgia >

Théng ké

HHH
|

HEHBBEG
1

U
U
U
U
U

= Tiéu ¢
U
v
U
U
U

[
|

Giao dién tai danh muc minh chirng theo chwong trinh danh gia



